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Head of English 

The High School of Dundee is seeking to appoint, for August 2019, a Head of English of the highest quality 
to take the learning and teaching of English forward through the next exciting period of development for 
both the department and the school. 
 

The English Department 
Staffing 

The English department comprises of the Head of Department and five full time members of staff.  The 
successful candidate must be prepared to teach at all stages from Form 1 to Advanced Higher. 
 
Accommodation and Resources 
 
The department is based in the Robert Fergusson Building which was constructed in 2001. Each member of 
staff has his/her own classroom. There is also a spacious departmental base. Each classroom is equipped 
with a PC, SmartBoards and full audio-visual facilities. There is good storage space and there are display 
areas in all classrooms. All pupils in Forms 1-4 have individual iPads. 
 
Curriculum and Timetable 
 
The successful candidate would be expected to teach the full range of classes from Forms 1 -6.  F1 and F2 
pupils have five periods of English per week. In Forms 3 and 4, they have five and six periods respectively 
and all pupils are preparing for National 5 examinations. Pupils in Form 5 are prepared for Higher and have 
seven periods per week. 12 pupils are studying English at Advanced Higher level in 2018-19. 

 
Attainment 
 
Attainment levels are high: in the 2017-18 exam diet, post marking review, there was a 96% pass rate at 
Higher in F5 with 80% of pupils securing A or B grades. At National 5, there was a 98% pass rate with 95% 
of pupils achieving grade A or B. At Adv H, there was a 94% pass rate with 76% of pupils achieving a grade 
A or B. 
 
Co-curricular 
 
The successful candidate would be expected to contribute to the delivery of the co-curriculum within the 
School. Currently members of the department are involved in: boys’ rugby, Amnesty International Club, 
running  theatre trips, the Kwyll Creative Writing Magazine, and the editorship of The Review, the school 
magazine, as well as Duke of Edinburgh. 
 

The Post 
  The main features of the remit include:  
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• A strategic vision for the development of English at the High School 
• leadership and management of the Department in  

    a) learning and teaching 
    b) methodology 
    c) assessment and reporting 
    d) homework policy 
    e) allocation of teaching staff to classes and management of staff 

f)  the use of ICT in Learning and Teaching 
    g) health and safety 
    h) developing the integrated curriculum 

• preparation of pupils for internal and external examinations 
• leading and managing the staff of the department 
• production of the annual departmental improvement plan 
• quality assurance within the department 
• maintenance of minutes of departmental meetings 
• maintenance of records for internal and external purposes 
• co-ordination of staff development within the department 
• pupil discipline within the department 
• meeting with parents as required 
• liaising with external agencies 
• participation in whole school issues via Heads of Department meetings 
• advice to the Rector on school curricular policy with reference to English 
• maintenance and requisition of materials and equipment 
• submission for consideration by the Rector of annual budget request 

 

The Candidate 
Candidates should have a degree or equivalent in a related subject and be registered with the GTC Scotland, 
or be eligible for registration.  They should also have experience of teaching English to university entrance 
level or equivalent and should be able to demonstrate initiative, as well as a commitment to excellence. 
 
The successful applicant should have drive, enthusiasm and a dynamic approach to the teaching of English. 
Excellent verbal and written communication skills are essential, as is the ability to interact positively with 
parents and colleagues.  A good sense of humour is also a useful attribute! 
 
All staff, as a condition of appointment, contribute to the co-curricular life of the school. 
 

Additional Information 
Salary will be according to the High School of Dundee salary scales which are above the national rate.  
 
A completed application form, accompanying letter together with a full CV and the names, addresses, 
telephone numbers and email addresses of three referees, should be emailed to: 
rector@highschoolofdundee.org.uk   
 
Closing date for applications is Wednesday 6 March 2019 
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